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Part D: Financial proposal

LOT 1. ICT

1. Training for ICT staff

	Standard course
	Price in EUR (VAT excl.) for a course per day and per person

	Delivery (material and administrative costs included)
	


Standard courses for ICT staff will, in most cases, be delivered in the trainer’s premises. 

	Tailor-made course
	Price in EUR (VAT excl.) for a course per day per group

	Preparation
	

	Delivery (material and administrative costs included)
	


Tailor-made courses for ICT staff will, in most cases, be delivered in EMCDDA premises. 

2. Training for all EMCDDA staff (end users)
	
	Price in EUR (VAT excl.) for a course per day per group

	Delivery (material and administrative costs included)
	


ICT training for staff/end users will, in most cases, be delivered in EMCDDA premises. 

Travel expenses, if applicable, should not be included in the above fees. The EMCDDA will reimburse the full costs of flights (economic class) and the costs of accommodation and subsistence according to the EMCDDA rules for external participants/experts.

	Name (in block capitals)

(person authorised to conclude contract)
	

	Signature
	

	Date
	


LOT 2. MEDIA RELATIONS AND MARKETING

Training is to be delivered in EMCDDA premises.

1. Media relations (tailor-made course)

	Designed for unit managers, project managers, scientific and communication staff (4 to 6 participants per session)
	Price in EUR (VAT excl.)

	Preparation
	

	Delivery of half-day course (material and administrative costs included)

Duration: 4 hours
	

	Delivery of one-day course (material and administrative costs included)

Duration: 7,5 hours
	


	Designed for high-level management (one-to-one sessions for Director, Chairman and Scientific Director)
	Price in EUR (VAT excl.)

	Preparation
	

	Delivery of half-day course for one person (material and administrative costs included)

Duration: 4 hours
	

	Delivery of one-day course for one person (material and administrative costs included)

Duration: 7,5 hours
	

	Delivery of half-day restricted course for three persons together (material and administrative costs included)

Duration: 4 hours
	

	Delivery of one-day restricted course for three persons together (material and administrative costs included)

Duration: 7,5 hours
	


2. Marketing: representing the EMCDDA (tailor-made course)

	Designed for all staff
	Price in EUR (VAT excl.)

	Preparation
	

	Delivery of one-day course (material and administrative costs included) (approx 15 people)
Duration: 7,5 hours
	


Please state an indicative maximum number of participants per session:

Travel expenses, if applicable, should not be included in the above fees. The EMCDDA will reimburse the full costs of flights (economic class) and the costs of accommodation and subsistence according to the EMCDDA rules for external participants/experts.

LOT 2. MEDIA RELATIONS AND MARKETING (CONT.)

	Name (in block capitals)

(person authorised to conclude contract)
	

	Signature
	

	Date
	


LOT 3. MANAGEMENT DEVELOPMENT AND EXECUTIVE COACHING
1. Management development (tailor-made course)

	
	Price in EUR (VAT excl.) for a course per day per group

	Preparation
	

	Delivery at EMCDDA premises (material and administrative costs included) 
	


2. Executive coaching (one-to-one)

	
	Price in EUR (VAT excl.) for one-hour coaching

	Coaching session
	


Travel expenses, if applicable, should not be included in the above fees. The EMCDDA will reimburse the full costs of flights (economic class) and the costs of accommodation and subsistence according to the EMCDDA rules for external participants/experts.

	Name (in block capitals)

(person authorised to conclude contract)
	

	Signature
	

	Date
	


LOT 4. PERSONAL DEVELOPMENT

	Standard course at trainer’s premises
	Price in EUR (VAT excl.) for a course per day per person

	Delivery (material and administrative costs included)
	


	Standard course at EMCDDA premises
	Price in EUR (VAT excl.) for a course per day per group

	Delivery (material and administrative costs included)
	


	Tailor-made course at EMCDDA premises
	Price in EUR (VAT excl.) for a course per day per group

	Preparation
	

	Delivery (material and administrative costs included)
	


Travel expenses, if applicable, should not be included in the above fees. The EMCDDA will reimburse the full costs of flights (economic class) and the costs of accommodation and subsistence according to the EMCDDA rules for external participants/experts.

	Name (in block capitals)

(person authorised to conclude contract)
	

	Signature
	

	Date
	


PAGE  

